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Parents, 


During their senior year your son or daughter has the opportunity to enroll in an Internship or Co-op placement that will further enrich their learning experience at Northern High School.  Internships and Co-op’s are intended to help students solidify what they would like to do upon graduation.  With this great opportunity comes tremendous responsibility that must be carried out at all times.  If a student does not follow through on their end they could be removed from the program and placed in study halls or elective courses to fill their schedule.   Internships and Co-op’s will be evaluated on a “pass-fail” basis.  Students will still receive a grade for each; however, the grade will not affect his or her GPA.  


In order to be considered for an Internship or Co-op students must meet the following criteria.  


MUST be a 2023-2024 Senior


MUST have already accumulated the required 19.25 credits to graduate.  Internship or Co-op cannot be considered their final credit to graduate! 


MUST turn in the required Internship/Co-op Application to Mr. Kluck by no later than August 1, 2023.  These forms can be picked up in the Guidance office or Mr. Kluck’s room (Room 201).�


What’s the difference between an Internship and Co-op?


Internship:


Students must attend their Internship at least 6 hours each week. 


Internships are typically for those students who are considering multiple career options and would like to explore a field they are interested in.


Students MUST take the Senior DO Seminar course offered at Northern High School.


Co-op:


Students MUST be on payroll to participate in Co-op and MUST work a minimum of 15 hours a week (Monday-Friday).


Students MUST be scheduled for work at least three of the five workdays.


Jobs may NOT be seasonal. 


Students MUST take the Senior DO Seminar course offered at Northern High School.


Students MUST give two weeks’ notice prior to starting a new job and at no time should be without a job.  





If a student is fired from their job or the Internship supervisor decides to no longer work with the student, they will receive a failing grade for the course.  


Over the course of the year both Internship and Co-op students will be required to keep a log or journal in which they will connect experiences from there placement to things they’ve learned or are learning at Northern High School.  Failure to complete these logs can result in removal from the program and a failing grade.  


Students will also be responsible for three essays that relate to their job or internship experiences.  These essays will have firm deadlines and failure to complete them in a timely manner could result in removal from the program and a failing grade.  


I will be at the school setting up Internship and Co-op placements throughout the summer.  Typically, I will be at the school on Monday’s and Wednesday’s from 8:00 AM – 3:00 PM.  I will be reaching out to students who have turned in their applications to arrange a time to meet and finalize their placement.  I can also be contacted by calling (717) 432-8691 Ext. 2201 or via email at � HYPERLINK "mailto:kkluck@northernyork.org" �kkluck@northernyork.org�.


 Thank you, 


��Kurt Kluck�Northern High School �Business Education / Internship & Co-op Coordinator / DECA Advisor�(717) 432-8691 Ext. 2201











